Presentations/Requests for Master Gardener (MG) Board

Since the MG Board meets only once each month, we request that you prepare a short, written request prior to your presentation.  We have compiled this outline to help your organize the information the Board needs about your request.  We hope that it will facilitate both your presentation and the Board’s consideration of your request.   Thank you!

Date:

Organization Name:
Contact Person & Title:

Contact Information (phone & email):

Project Description:

Please describe the project that you are proposing as briefly as you can. The description should include as much of the following information as possible.

· Who is the audience for this activity?

· Who is likely to benefit from MG participation and how?

· What is the time commitment that you anticipate?

· One time special event?

· Weekly? Monthly? Other?

· How many MGs do you estimate you need?

· Can you estimate the total number of MG hours per session or event?

· What day of the week or month is best for the activity?

· Where will the project or activity take place?

· Have you secured approval and resources from the staff at the location?

· What resources is your group providing for the project?

· Are there any special requirements such as finger printing, background checks, etc.?

· What can your organization contribute to Master Gardeners, e.g. money, in kind items, other, etc?

You may provide any other information that you think will add to the Board’s understanding of your request.  If you any questions, please contact ________________for further information.  Thank You!

